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>s.q.q Etirlq+{ qft fr<T"r$ <r+{l fifug o{cg qr< 
r

)\.a..e <fl"t|{ FC:r cofr+T lq rs m]_q €isl{ YIEIft Arn <g- fr<E, cIlsls <c{ r

rq.q.a FrirfrE<sff{ c{<Fs€ rFEk p-+re'qr< 
r

:q.t.c Qfts-{ ql'g <lfu eET <Tfl< qkurq+ o-<t rllt< Tl
:q.l.s q-q{(I]frs <]fu eI<{R-d-< I\<ftE qcE qF 

I

)t..t. c Ecgrrq{ srlr smsrftT fr'.ft.i <rtEr srrrc qr< 
r

)s.s@
)s.8.) rsr{rRt-{ +T qft fi-<T"t$ cqflq r<Es s $q{qn qqfst q.s qfEII4t ql6{ <o, qr{ |

)s.8.q e|l*M+s qft fi<r"rst rr<qt finov $ircg qr< 
r

)s.8.e rq{].isi{ Fc{ <-'9= c+< +gxt< <frutq{,w 6Rs e <Ffl{s elrslg Er{ r

5s.s.3 fisftv cw{rrB< cairl{E s rFDR',, F-{F qr< 
r

:,r.a.c eFl$-q qlg <ifu elvl rET{L<F{ 1ffi T-fi $ffi {T r

>rr.e.\9 q-w{[{lfr\5' <lfu qr<.nfr-o< {(<frE qc\5 {r{ I

)s.8. 1 E qr$-< q{r er$qftT ft .ft.t <r{Et q+cg qr< 
r

5e.6.5 ei1e1pqB\'Ifq{ qstel<sqlflqf {[-{ <s <T I

>rr.c.t E(Ttqft{r qft Frfl"lg.t <FEr fifu\' $irF qr{ 
I

Effi c{6 /frfl'rct Effi arls-cE)e.Q..e ;"rl-< ({6 Fq-?f>z qr< l

qqq q'{rqlE ffi ETk{ I 6\-fucqr<-q":a ftf{r\ oqa. I"iEFT r\ oC

f<ft,-,Fl il frGtgtk'.l eo-srdI{{-qoq\ +I,fu<qfr'.I eo-q(aIE{-to\t
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{EqftA\fteqm

:rr.c.a FKfiE "t]*t (tr{fns s xFtbR( c{cE {r{ r

5s.6.6 q-q16qfis <ifu qr<$f[fi( c',,<frs {c'* qcq

)e.c.v q69rr€{ q11 eri1qft{ ft.Pr.t <1+q| q{cs qr< 
I

)e.\b. ) {K-r6fi +r sft f,<'fq.O cmn r<frs <s << r

>'r.'e.i et6rlqft{ qft fi-$"M <1qt fifts q{ru qr< 
I

ro.v.o qfufr q1-q-rffi +{ q< SIq-+T$< stqF.t fi-fiqq c{6fr EKr (T$ alr{(g cr{ L

5e.s.s fr{fr,'e- qR-rB"f{ c{{lnE \3 qFrBfu,. Fr(g qr{ 
r

:,:.s.a gFiF-{ qTg <rfu qlvt {<-(fr,fi {ffi q{t !1r{ r{ I

)e.s.s q-q{cl]fis <ifu Er+.nkO< x<frs q[E qr{ 
r

)e.\9.1 el6str$-{ ct{, ql.3Jqfu ft.Ft.t <rr{t T-?rcs qr{ 
I

I'r.q.> r8r< eRiffqftfr<Tq$ crrtqmEs<sqr< r

r.:. c. q efcflq'ih- q'ft fr< f'rgt <r<-EI fifts c+cs qm 
r

r.r.q.rr dk qfr.sl{ efuE$-q]TlE rr+ s e-1Gwffi\fiEIqIqm-qlr{q\<s-{T{ceqr< r

)e.l.s rfi<-{ rF{\g-F qGR-e rf4rl-q {(<s-q <s fr<s qf+ro qr< 
r

5ie. q.6 q-q16:ffiu <lfu qr<.ttk+t< c\<fts qcs qr< 
r

) e. 1. s Eprrf,{ tsT{, qmteft s ft .Pr.t <r+ql q<ro Er< r

:a.: E&6 s:(q{fqlir:r€(dK sT{r "r,ftg fr\3q {m< 4lF-< <I{t c<t {c-< (EvI {-\e-$t ({lsl rs {fr$K
qfiq-st< w "nfr-< {-<K.Er qfi cr< r cor+ ffi .t-rq< qll fi-<T"Ih' l.rr q<i 'tkffi qmFit ET -1? " qq

EIr{-{ "ilfr "fl{Etfrc+q'' fr'.lT altsr< 
r

: s. q q&fr m'cr $d-<E qfro o:ffi qq?BT q{qft "If{ r3 aft-a6a qai' 1lff, €Rff PF< <I{t s-{t qr{ 
r

qtoq ftft ( {"iffiK{ W<q]Ir{ Fffi frCE-{ (Irslr{s FRfrs lfrs1-{ qfi qr{ r E nq{ R-s]lfi
Tffi"n ffii9- c< Flffi {s-rl^'s"l 

q{5E{ 
I

)8.e q1E C,imk qii Frfts qls s{I.r (< <rQl F<l Er{ I

rs.a 1ft"4(<T c+fr+itqvI0TFIcsT{qfer q\ft? Eifrsrn<31qtsfi'6qva qfurr (qHlo tfr<$?fi qlr
qlFfiql *rT< <K{t T-fl qrd 

I

)8.a ?f{rfir frsfuBl'qEc<fcv <U^f qpslfiv {RK qsrsr{ }rorr{ qfl qfElrrt qlqtql {I<In rg ,{{
3I{t T'<t qr{ q<\ ET FurfiE qfr+r< re'<t qr< 

r

rc.." w&-+t-so c"n+.lqt+9 frfi <Kqt (Ve rm i n Co nto l) a

) a . ) '{Er s fr<f"rel fifts q<rs sG-strs 6"6flqlTs qa E IE< sfuT1cq FRfrs &'&E-E cflElr<rF

c"nOqwfivqq<f << r

)a.\ (etl$tntsV' e< firrk r<Irq sfr6 a{ es]Tt lfisF Kl'{t << r sltR. \e ailffia qa <ltr{ G'I-ffi {sE
eFFK {Frt3r €t{d s oTilT TTf ffi6
>a.,r Uss c{ffi{O"iF{ cflr{ EGfrrFlr<-{ Er{'t m1 6efl-51q1-qsfi{r{ ttrctsft-q1r

^

4lI! q<<I{tq{r
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!e.o qf66q (Liqhtin

qEcRsPRftertqr

)v. ) ef(gTsfr Tl-rsi< qf-+, ffi s uqEq< <et-s "l{M qrEI{ <lrEI ffif qr{ I qEl.gNs qffi esffi
qt.Pr. sc <rrqi.t wrft {C( <ra{l F-<t Er< I

lre.r. et(EJsft qlffito <I{{I, Er{-$G-s DIr-{{ s ffi c+6 Fwfrs qfrs'f{ c{f q.<

>c. ) B"r€tr{ c<T<ic <F{l t{q s o&fu ofu-fi dq "flrE r

lr.l fr5..m ir Pm{ssftt-qfifts qa{-|fi{n6dql{ 
"11,r<

> q.e {<qlflfr q<( rlEl|$dr c<Tff{, crT\"{ B"Es' s Fmfts qr< 
r

: q.a {s'fiG s r<qfatfr saIFcf qRFR rs afqs ss-al6aq5qa rt<-trq E6fin {Jq,teFr "flr{ r

> q.c "rtqrq< +{{frr<{, <,fts c-{m{ l-llEr fifts << r

) 1.v Tlrw{ Rfr{T scfl{cl TJT{r{ fifu\5 EC< r

> q. q q&r<K {ryo <'Fnlc<s'{ <I{qI,r q.-ftq-< TG'{ I.l.-q.l. AFr'tlr< r

> q.u vr+raq uds <<, rt< +rq E\l]E{+Eu 1ft' "tlr-< r

)b.r EfE'{ftFRrffiR 'iqG s

(+I) mF'*rd< qiEqfrPR rfiBk q< q$ qeB <sqRr frGU{ qTsr<ct F-{t sr< r

({) omffit< qttffiPR, qtffift( mffi{ <t q-nqfi-o pffi Fwfts qfiifr( q<r< 
r

('i) s]-<{H( {'rftr sFifl, dr-r<st <FEf, "rfrst{ lfrqigt, {"|rEfcq xlrfli[fE x{s-{ ffi'
qGBfriF{t<-{ 

r

(q) Ftcq{ rr{€ orfurfrrosmq.mqtqr+lfi cu-ofr6 elxrlTrm{GEfu\sfi{r< |

(s) EIEqftFR {GER' fix 'i'r* ffi vnn< RTff{ 'KeR eFiF{ Eq"|q n-<I cr< I

:u.q qEqftPt(fiT e clRy c

Maintaince) s

(s) <,Rltt<r< T:irsro etGqffiR <Fqr
fiFo-sn-<rs, erafe-+frAv+ fo o=fr?
Ees€ frBBq{t r

(?r) rDTGs q-lsrft Fwfis afiEk. n<t r

('t) d&T{l{ <l{E| Rcftq fr&Eq CITsIr{-r
efu<tqE o <sllr<t-{, fr-<T"rsT

FKh?lsrftqTfiK qqT{ rs EFrF{ Enl{
(s) \FER(. (l Efu:iT-s <T-{I<s{ qcg

c{l-{ T{qlT tffi c6{ nsft? ffi{
s${, ccrEFfrE s q"fl-qfrs q{lq co
q<fure-<r 

r

(s) cnqfi-{ effsrlfr"{ s1,mt{ tfia
cfixtffi q-{, EI{M+.r rnfrt +-<r r

rfrr{ ti}t6, ftfrtr i+.na9 s
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EIEqfrPRftEqtqT

c-?T6I{ (QEFffi1 (E) retl{{ E"Ilrs qr{rk >l{T{rr{{ q{]
{ftI''fol{{c<IkqleFqf4{I \B q-{qtr ttuFrrr{ GEEfrfr)

rqf"|{ s {g"fifE' ifeFrr{ qr( dsRFffir
(tEEfrE)

(s) {frEk ft"ni; qfrr<t<qm <F+lr<s{
ft'fltr € Tffl q{a{]{ frr"nf B{fu{
Tfr+ro q<RE "Ifia {q<l'-i' q<l' 

Iffior-ofbrffirs Etflqf ftCEt&fi{F
qitcrefr&e<Rrtrq
<I+qt'< fi-<t"rrs-l

fr{tft(s{q-{) e meBnffir

)u.\e qffir{eoffi-+tr+ryq (Preventing Maintaince) frGE-{ e flfry a

F'tCq( {!FI B"mscKIc q:M qtRPqTsrlG
TEr f{fl"M <rct {hBkR sfrrsr,ffilfi, c"fl$]-( fi@q onsrrco Ekfr'..fr-st i
qkrr< ffipest rFfkr EFIF{,frri.t{I, c{lsF {ffrsfr&Bd {ffiFrq

{'ll{sEqf-{
$If$R 6slr{q<I{t{hEfn( qFtt-q,ficri"Ff, c4fi< {tfrofr&Bd ftflQ (erflcr)
cRiq< ((a1q"Frr<q <lrEf rFEf<\ eftit-{,froi-m, ("ntl< {'rfrrfrfuU{ F.fiEt (E itrq)
r+frofqfr<t"rret qFSfrq tf.tqq,tffim, c"tFEF {rfrsfrfrU{ t.fi'.qr{
fiFDffi{<r+qt{F?R qftmq,fffim, c"rlJE]3 ffio {U{frPR

{,ffi<
qR Fr<I"[rT <I{{ \r r{s]:r eqEsrrE qitx,t <rfrs flirr( rqrfi qFFcF

?<r4lEs qI,FT s T<W{ {f;Ef{( el,r,.,ql+ "iftq'f {lFrq/<tr$ ffiFBl]-{FEFfEE)
tqf.r+ s rq"Itfu sr'tiEll{ "lftST {lfiT/{rffio Ef&tu( q$"\

cffiFirt{
(tBEfrfr)

Ff[q=r mFt E"tl*rg :IIqIT c:K nfrY{t6<iRF
arqrfroru<r+qr$ER tqr s fi-<ttorFDk Eftr<qr rcrtrqffid,q<\

CcTETfiE
"ikrt<ffipwtrFffir ffi$'cst<&ft.tu"nE ffi'{ eEaffia

I'lti-\r-llpTl(
TFid-{ dIc-Tq <J<Ql {hBf<\ r$t-me rroFiS &fro ftir{t (Eilc-{)
fi1q{ <6i q"i{m (r<qt {hBf<( <GfI \{'fq<cf cdsri erfr'r R-.irlt (e{c-{)
r+fu+'nq FKI"F€'[ {hDk 6qfi611a66fffi $frs t.Ii.qt< rs 6Er{

irdd
{'fiFtErsr.r{<I{t nFtR( itrqDfrFR G-srt ?,ifr-s qEqfrnq

{ql<sltqt<
qfr Fr<f"rsf <r+$ s +<qlq {FER( uFsFrt qlfr'r THr{r+striclT-cl<
lfiI&sqrtlts +<qtq}&kr rFsFd {fis w lTR (tBtrfrE)
rlnrcs<-qtttu{mf/ IDTFrE qlfrs t tit cffiFlTI{
ermq*atqm< stftt ffi6jlGrsm<-qo:c tffi ar o\\ xr<q q(- l: oo

fut+.r ' loq ffi EIfr'{ l, I oo-qci.r+s-lotr T]':{sT EIR'tl I : I \eo-qdffi-lote



Apex Holdings Limited
Rupayan Golden Age, 5th & 6th Floor, 99 Gulshan Avenue, Dhaka-1212, Bangladesh.

TEL# 88-02,9883358, FAX# 88-02-9861685 0R 58810850

\e liti \3 <lirlT{ <KEl{
fidt"M{i{Bfu

qtcftPRftffi

qo.). \T,rlr<t"PIeKl{8
. qr"fq r{tfu.T frfi-&s q< q'itG-i;r{ q{|{ {frfr <v+trcfi ffin flfu\, c[tftcT{ r

r s$1frfr q\r.ft(.{, "rffi{, T<Et{ q<Rw{crlT{xwle EgsfrHsEql;tF{r{{ |

. <r<-{tfit qkurq-s q< qefi& Rctc< qfrFt <s<mr+< c+-rq 6{ crF frhls €rqq \s mm Efi{
$-?rK{ I

qo.q ffis qqn 1evfr+qv qEr.qI{ - +1ffi) a

. ft& <lsslsm{qrs{qe{l

. qi ft& {reTr 6+.rE q(r.lIifi, qffi{, mls{ er({lwq qrq q6{rq+{ <KEr oR{ r

r qtqftFR 3jTE1 <ffi5a "lAvftfr{ot fuq qkular-+lT-{t 
r

qo.\e frgtfts +t+ ($T$I({EI) s

. ftGOe<.F1TEq{tfuT<t I

. qt ftG qrfl {s<l-rr6{ 6TlT q"fr qfrtrfrg cm <'rs{ <lv{Tr6{ T"nfrt qqr{ q{t 
r

q"ft<.r{'{s{t'{
(sttr?Il{l)

r q1?r{q{{sEr, q{, qrfry sTs <lfu-{ rtalrl {FERI o-fl r
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EtBcftPRftEs.EI
Housekeeping policy

\o.s <FEPFF(E tlq-{) s

. ftfrqrEI<is<i3r'6{qmTqfu "iq'ffi"rorq"r r

. qt ftG qs<tTc.K qp q1ffi <fu ro qfifr q-{qt-tr dfr-y-$\i<r w<fu F-<1 1

r qffipR <Kqt<rs<Tm $vfrGnoFf,or<ts<-r+n-<l r

qo.a frstft{ et{l{ (qG} fu"t)a
r qtffiPir <raqf <sams *fto qqr{ftEr, <rns?r S"lIc{ aFT qi(T6{{ BmT'i ,{c{ \e qR ftft{lEt

<s<mc"r< q{] ms ffi|{ (qtE q|{ qs qsfr{) ro {{ffifrst T-<-C<T I

\o.e fiffi 1evfr-* / "tRc+t) s

. qtffiFt< ftfrqr+ q{{Ift $r:iq{ <lis<Inq F<l q<\ {ell{cl {FBfrq Ffi1
r 1ffifrq q6 6qlq c-{{jt "fi\s{I cufrq fr\,-lftr ErfIT E-lrc-{ qT TIRI qlrEl5.fl-{ {t{rct :N}ql{ q<I 

1

r q:FFI-?1 tsTq1 {r5\ri\of 1af, EFtxrffi <I<El q<T 
1

qo.q F-<tlE-tfu"t s

. FI-crrFI-{ qffiFrq ftfGqlqt q{fift TIfu{ qffio qrq ft-qr ET EkT{fr 4-?f q<\ .{r.qft.fr
ftsn r< ql-rltr <6' qq-fi-a{ qs {T{ q6s fixq q*r<-{ q{t {rw ftit st qfiBR!. F-<T r

\o.v fi-stft{ etql{ (ifl:fRrE-O s

. Tk!l.l]{t-r ftfrSsl.r{ $ +',', q6s fi{{ w$tft fiffi Sfm q(Tq'{T-<l 
I

. <si q'lcm ft Bq.lst q{qtft <r+qpr+ o-'c."rcq< qqqG 4cT <6 q"Frr< "r r{I r

qo.tm+FofrEe 
r

. ft&-qrdrFWlgfr"trr{FroArlI<Tq<]-!rq -FEFfrFfi& q qIFID;fl3I T<fi r

r q1ffippq 6qFfr cET FIcf{ {Iryc{ sk{|{|{ r+q ftsfc'|< nfro frfi"rst qFEk. F{t q<( }NKIr{
ynkto<r r

. fi-<T"rcTfiftrglftfrltqt{fr&<"m(5rr{EEl-{qil'{q{rs'E\c],fu T-<T I

qo.>o qtB-rftFftfi] a

. r6qFr*q$fftFmfisrFEfr<q<t r

. gftr<K <r<ql fur{ frfutsq fllElc{o Efu-<l'{Tfls <sqlr<-s-{, fr<r'rst ffi/('lt6k Eqf{ €
qFrs-{ EhI{ r

r rFifrt <t efuqffi <rFtlmqq<s c$]-+rrryl qffi <c-q c',.8? ffi qffi, clTETRtr
\s ef..tFFrs ffi|q 6s q<fu +-<T I

. cT{iI{ er{E$F{wrmt-q "ifoq+fla<qll' qcfiqft-{Flfr.ts,-{r 
r

\o.)) r$U'l-dli<l& rg ef+st<rqtfiP 3 i
(T) cFk{qFrc clfiy c ftfu1or{firrr'"ilt<rtl'r.lvft<qnl s 1<[ r efutrfiri'mnn{fto

U"itTqffo nfry "llfiofl r coFfirg clffiPi( <l{ql-{<re=I{!tw sr crrBsfrfr<T e-ilT{fr-q'rs
q< ta\e {.<t I

tO offiGt<sttgt<, qkm{) qIRF fte{lq]Tfaf i-aq{q?rvk<qr{ € n4tt r e&EFrAiTI
rqrq q$o B"Irm qf6 qlfrv "ltq{ q{t L qfi-+srr< ftGqtEK firqrF{t c{r{ Ttsf q+c"c- bsqlfu Frt r

cOrnrs {ffi FR <r<-qr{ <rsm lBrq \51 ffi+f A FfqE <T q'nqq t+vtfc+ w<ts <-<1' t*v r1
eRTq-sfl%T{qrflr 6 5lfu5qq<-\o 5 o ifrfrnr o\Q. csF{.t l\ oO

ffv,rqil IiGEEtfrit so-q(Bl-fi-\o\\ TFi€{ qFtr eo-qBI{<-to\L
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qEqfrfRft&.qrq[

\).o ftE<E-<l-s{€k sE{ s a{eP5'

s'rq TIE-{T{SftFTT ntRyqsFffi <ts<Err{T
{.rs

ql.l "fksT{_"ifrEdsT
fifus o+rs o<fti r

\e.o cEu@FlEffi{lw{$fr
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fufrTE(lT(qiFql(
es qsfi-{) \3
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$fsffi{
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ev evfr{) s
qlffiFp.tiffi<

Tffi{
c-fu

t).edtmq<r+EF
o,foft-orfiftsc<ls
o<fts r

fteqml{ ErgFM b.o q{ frc(-Ffi
qflr++mrffrre<r+qf<
orffirfiftse-<t cr{r

fuftrEqT{(qQEqtK
ev qvfr{) \e

q{.qlt.fr,{<(
c(A?ffi{q{rq

Tffi{
{.fuT

l>.4 FI{q{ (6, q"mk"i
<mqtfifuuc<t'r

fteffil{W s.o q{sTftrcri
c(€fq \e dlc{q aFlPs-rtr{ q<\

crrsr+{ {Fncq {sii qtqK{ frfug
<E<]'qr{ I

ffiE$s(qtuqr<
es csfr{) e
qc.qri.fr,{<\
q<BEffigq{1a

*T qTT

q>.c q]tfi,fiG€
1ft6E "1r1 

ri1_6p ap6 I

qltfi,fiGs<fr,in-{q{ q:fu
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ffi Efi{
(,{tE qr{ cv cvfi'+;
efr{t- q{rq{

TiT{5RI

i:.,s Fr+"fet E"nqT,

{q"lIG, c<qfrFqf"l{
qfr+<Kqf"FT, FBrftE
cT{l{s \3 <5FI1r<F{ I

ftfuramWls )).o wffi
{sdl cTiGGI 3a-{t1-{F{ <lTEf $Ffu-{
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tMiI{E${
(qiFql-{ ev qvfr{)
s tBBffifrv-t{ q<R

fi-drft- e-rtc-{

PIIggET

c{F6tc-{s

\1. q F"imq rlt'ie
<'{?T

fu{Rt-{<lTtstis<q<tg
ftCqlqr{ )q.o frrd-i{ q{Tf,{ ird
Er{I

ffisE{r{
(qtuqT( <v cvfi-+1
e fr-6t- qRr<.t

Tffi{
,rftT

q5.vq7ffift6finfrrr
fifbsn-<t t

frerrqmWtv )\e.o q1ll-ftT{
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